Please fill out this sheet and send it to activities”AT”aoac.co.uk

The boxes increase in size as you type so say as much as you want in the information!

The estimated income and expenditure tables contain some example information to give you an idea of what’s needed. Just delete the information in those tables and put in the estimated income and expenses for your trip.
	Trip Information 

	Start Date
	 

	End Date
	

	Title
	

	Activity
	

	Location
	

	Organiser
	

	Contact details
	

	Information
	


If you have no expenditure just leave the following blank.

Estimated income - example

	
	Description
	Income

	
	
	0

	
	
	

	
	
	

	
	Total income
	


Estimated expenses - example

	Payee
	Description
	Amount

	
	
	0

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


                Estimated income less expenditure 0
If you want to check out anything before you get to this stage please feel free to email me and put forward your queries or requests

Thanks for stepping forward and offering to help

